[|T]] Area Director Quick Guide

Pulling Area Officer & Membership Reports (District Central)

0] Step 1: Log in to Toastmasters International

Access is role-based (Area Director or above)

https://www.toastmasters.org

@ Step 2: Navigate to District Central

Go directly to:

https://www.toastmasters.org/my-toastmasters/profile/district-central

@ You must be logged in to see District Central.

[> Step 3: Open Reports

Scroll to Resources and Reports

Click Reports

TOASTMASTERS

INTERNATIONAL

| DISTRICT CENTRAL

Currently Managing: District 0077

Education Programs

District Management

Leads and Prospective Clubs

View leads and potential clubs in your District

Area Success Plan

Share area plans to enhance the quality of member clubs

| Resources and Reports |

Distinguished Performance Report
Links to the Distinguished Performance Report

District Leader Tools

Tutorials, kits, resources, and more

Welcome, Elena ~ | FindaClup | StartaClub | Contact Us

Membership

Magazine

Resources

District Awards

Review District awards and achievements

Area Director Club Visit Reports

Officers must complete at least 75% of area visits

Reports

View and download current District reports

n

Wire Transfers Instructions

Ensure your club is properly credited

Evi
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https://www.toastmasters.org/
https://www.toastmasters.org/my-toastmasters/profile/district-central

% Step 4: Download the Area Club Officers Report
In the pop-up List Requests window:

1. Select Area Club Officers Report

2. Click Export

3. CSV file downloads automatically

b
List Requests
Export list requests to verify member credentials. Confirming credentials are
important to district success.
Area Club Officer Report I v

For questions about contact lists, please contact listrequest@toastmasters.org.

Terms of Service

What this report tells you:
Officer role
Pathways enrollment
@ This is your primary report for the District officer Level 1 challenge.
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28 Step 5: Download the Area Membership Report

Repeat the same steps:
1. Select Area Membership Report

2. Click Export

X
List Requests
Export list requests to verify member credentials. Confirming credentials are
important to district success.
Area Membership Report v

For questions about contact lists, please contact listrequest@toastmasters.org.

Terms of Service

*This report may take a few minutes fo process

Close

What this report tells you:

~/ Highest Pathways level completed

~~ Overall member education progress

@ Use this to validate education depth beyond officers.

@ How to Use Both Reports Together

Report Uselt To

Area Club Officers Report Track officer Pathways enrollment

Area Membership Report Identify highest level completed across all members

. Best Practice: Sort by Join Date (new officers often need extra runway)
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Pro Tip for Area Directors

“If an officer is enrolled but hasn’t completed Level 1, the fastest fix is scheduling their Level 1 speeches -
not chasing data.”
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